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CHILDREN’S THRIVE
TRUST BY

Early Learning Career Center

Documents to Include with RIF Form

RIF Personal Information
RIF Employment Page
Signed Terms of Agreement (9 pages)

Current DCF Transcript
Last Pay Stub

Silny Evaluation (If applicable)
2 pages of RIF+9 pages of agreement=11 pages PLUS DCF transcript and last pay stub

e Please fax all packets to 1-888-881-5279 or 1-888-251-8093

**The Early Learning Career Center only covers courses in Early Childhood Education

Documento para incluir con la planilla RIF

RIF Hoja de datos personales

RIF Hoja de datos de empleo

Documento firmado de los Términos de Acuerdo, las 9 hojas
Transcripcion de DCF

Colilla de ultimo ingreso/cobro

Evaluacion Silny (si aplica)

2 hojas del RIF+9 paginas de los Acuerdos=11 paginas MAS DCF transcript y talon

e Favor de mandar los documentos por fax al 1-888-881-5279 o 1-888-251-8093

**El Centro de Carreras solo paga por cursos en Educacion Temprana
FORUM
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This form is for admittance into the Registry.
This is NOT a scholarship application.

Registry Information Form

The descriptive information you provide on this page is used to compile

For Internal Use Only

CA Initial:
demographic information on participants as a whole. -
Registry ID #:
Personal Information (ALL information is required if applicable)
Legal First Name: Ml [ Legal Last Name: Previous/Maiden Name:
Home Mailing Address: Apt:
City: State: Zip: County:

Home Phone:

()

Other Phone:

(

Personal Email:

Date of Birth: (mm/dd/yyyy) Gender:
O Female [ Male
Race/Ethnicity: (Select ONE) Primary Language: Fluent Second Language:
O American Indian or Alaska Native O English O English
O Asian [ Haitian Creole [ Haitian Creole
O Black or African American O French O French
O Pacific Islander O Russian O Russian
O Two or more races (multi-racial) O Spanish O Spanish
O White O Other: O Other:
O Other:
Ethnicity: (Select ONE) Birth Country:
O Hispanic or Latino O USA O Cuba O Mexico O Other:
O Haitian 0 Argentina O Domincan Republic [0 Puerto Rico
O Other: O Colombia O Haiti [0 Venezuela

Date Form Completed:

. >
Childrens
The Registry is funded by The Children’s Trust and managed by the Children’s Forum FOR' l l \ / I

1
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Early Learning Career Center

FOR INTERNAL USE ONLY
CA Initial:
Registry ID #:

License #:

Current Employment Information (All information is required if applicable)
The descriptive information you provide on this page is used to compile demographic information on participants as a whole.

Name of Employer:

Address: City: Zip:
DCF License #: Work Phone: )
etanelatela tthsis! telfm mid iy O Part Time (20 or fewer hours per week)
O Full Time (more than 20 hours per week)
My job includes work in at least one classroom that includes children funded by: O Head Start O VPK

[ School Readiness [0 N/A

Title Codes: Ages of Children in Care (AoC) Codes:
1. Owner 7. Assistant Teacher A. Infants (0 - 12 months) E. VPK/Pre-K (4- to 5-year olds)
2. Director* 8. Student Teacher B. Toddlers (12 - 24 months) F. School-Age
3. Assistant Director 9. Substitute Teacher/Floater C. 2-to 3-year-olds (24 -36 mos.) G. Mixed-age Group
4. Center Administrator 10. Non-teaching staff D. Pre-School (3-to 4-yearolds)  H. Not Direct Care
5. Curriculum Specialist 11. Other
6. Lead Teacher * as on record with DCF

Primary Position at Current Employer (use codes above)
Title Code: (pick one) Ages of Children Hours Position

Code: (pick one) per week: Start Date:

Secondary Position at Current Employer (optional, use codes above)

Title Code: (pick one) Ages of Children
Code: (pick one)

Compensation at Current Employer

Hours Position
per week: Start Date:

Hourly Wage: $ per hour | Hours per week:

| Months per year:

O Please check if you are the only source of income for your household.

Benefits available which are provided or subsidized by employer: (Choose all that apply)

O Health O Paid personal leave O Training fees

O Vision O Paid holidays O Conference fees
O Dental O Paid sick leave O College tuition
O Paid vacation O Paid release time for training O Retirement

O No benefits are available

Name (PRINT CLEARLY)

Date Form Completed

* .
The Registry is funded by The Children’s Trust and managed by the Children’s Forum w Chlldrerfs

RIF _rev06_11
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CHILDREN'’S
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Early Learning Career Center

Este formulario es para ser admitido en el Registro.

Esta NO es una solicitud de beca.

Planilla de Informacion

Registro de Educacién Infantil del Centro de Carreras del Early Learning Career Center

For Internal Use Only

CA Initial:

Registry ID #:

Informacion Personal (Toda la informacién es requerida segun sea su caso)
La informacion descriptiva que usted proporciona en esta pdgina se utiliza para recopilar informacion

demogrdfica sobre los participantes en su conjunto.

Apellido: Primer Segundo nombre: Apellido de soltera:
nombre:
Direccion: Apartamento:
Cuidad: Estado: Codigo postal: Condado:
Teléfono de Otro Teléfono
lacasa: ( ) su celular: ( )
Correo electronico personal:
Fecha de nacimiento: (mes/dia/aio) Sexo:

O Femenino

O Masculino

Raza: (Seleccione una) Primer idioma: Segundo idioma fluido:
O Indigena o Nativo de Alaska O Espanol (que pueda leer, escribir y leer)
O Asiatico O Inglés O Espanol

[0 De color o de origen Afro-americano O Hatiano Creole O Inglés

O Islas del pacifico. O Francés O Hatiano Creole

O Dos o mas razas (multirracial) O Ruso O Francés

O Blanco O Otro: O Ruso

O Otro: O Otro:

Origen étnico: (Seleccione una) | Pais de Nacimiento:

O Hispano o latino O USA O Cuba O Mexico O Other:

O Haitiano O Argentina O Domincan Republic O Puerto Rico

O Otro: O Colombia O Haiti O Venezuela

Fecha en que se completo esta planilla:

El Registro de Educacién Infantil is financiado
por el Children’s Trust y dirigido por el Children’s Forum.

Ehildren’s
WESOM

. because kids, can't wait
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Early Learning Career Center

FOR INTERNAL USE ONLY
CA Initial:
Registry ID #:
License #:

Informacion de su trabajo actual (Complete todos los espacios debajo)
La informacion que usted provea en esta pdgina serd utilizada para la parte demogrdfica de este registro.

Nombre del centro de cuidado infantil donde trabaja:

Direccion:

Ciudad:

Codigo postal:

Numero de Licencia DCF:

Numero de
de Teléfono:

Fecha en que comenz6 en este centro (mes/dia/afno):

O Tiempo parcial (20 horas o0 menos por semana)
O Trabajo de tiempo completo (mas de 20 horas por semana)

Cddigo de la posicién:
. Propietario

7. Asistente de maestro

Mi trabajo incluye el trabajo en al menos una clase que incluye a los nifios financiado por: [ Head Start

Caodigo de las edades de nifios que cuida:

O VPK

[ School Readiness [ N/A

A. Infantes (0-12 meses)

E. VPK/Pre/K (4 a 5 anos)

. Director*
. Asistente al director

8. Maestra estudiante
9. Maestra substituta

B. Parvulos (12-24 meses) F. Edad Escolar

C. 2a3anos (24 -36 meses)

10.
11.

. Administrativo del centro
. Especialista de curriculo
. Maestro titular

O h WN =

Personal que no ensefia
Otra posicién
* como estd en DCF

D. Pre-escolar (3 a 4 anos)

G. Grupo mixto
H. No relacionado al cuidado
infantil directo

Primera Posicion en este centro (utilice cddigos anteriores)

Caodigo la posicion: (elija uno)

Codigo de las edades de
los nifios que cuida:

que trabaja:

Horas por semana

Posicion fecha
de inicio:

Segunda

Posicion en este centro (opcional, utilice cédigos anteriores)

Caodigo la posicion: (elija uno)

Codigo de las edades de
los nifios que cuida:

Horas por semana
que trabaja:

Compensacion de su empleador actual

Posicion fecha
deinicio:

Salario: $ por hora |

Horas por semana: |

Meses por ano:

O Yo soy la tinica persona en mi hogar que tengo ingreso salarial.

Beneficios disponibles para usted que son proporcionados por el centro de cuidado infantil:

O salud

O Visién

O Dental

O Vacaciones pagadas
O Tiempo personal

O Dias feriados

O Dias de enfermedad pagados

O Dias de adiestramiento pagados

O Inscripcion para adiestramientos/talleres

O Inscripcion para conferencias
O Pago de la universidad

O Retiro

O No tengo beneficios

Nombre y apellido (en letra de molde legible)

Fecha en que es completada la planilla

El Registro de Educacién Infantil is financiado
por el Children’s Trust y dirigido por el Children’s Forum.

Ehildren’s
WESOM

. because kids, can't wait
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Terms of Use for Participation in the
Thrive by S & Children’s Forum, Inc.
Portal and Scholarship System

This agreement states the terms and conditions that apply when you access information over the
Internet, request changes to account information over the Internet, and for all Internet-based
services or programs, as defined below. These terms and conditions are in addition to those that
apply to any services you obtain from us or contract-based program in which you participate.
You must also follow all of our instructions and procedures applicable to the services or
programs covered by this agreement.

Definitions

e "Access Codes" include the user name, password, and any other means of access to our
Portal you establish or we provide for you.

e "Account means an account for which information may be viewed, printed, or changed
through our Portal.

e ""Business Account' means an account that is not a personal account.

« ""Company Representative'™ means, if you are a business entity, anyone we reasonably
believe, in accordance with our security procedures, to be authorized to act on your
behalf in connection with our Portal.

e "Forum™ and "the Forum' means the Children's Forum, Inc.

e "License" means the legal authorization from the Florida Department of Children and
Families (FDCF) allowing a business or individual to care for children in accordance
with S. 402.302(1), Florida Statutes. This license may be a license, registration, or license
exemption. The license number attached to the license must be provided by FDCF and
verifiable through FDCF's CARES system.

e "Licensed Director' means the person named on the License as being the director in
charge of daily operation of a Site.

e "Personal Account' means an account established for the use of a private individual.

« "Portal” means the Forum's Single Sign-in Portal which allows you to access
information about education, scholarships, employment, and other program involvement.

e "Programs' means Forum operations provided as a contractual obligation which
includes, but is not limited to, the T.E.A.C.H. Early Childhood® Scholarship Program
(T.E.A.C.H.), the Child Care WAGE$® FLORIDA Program (WAGES$), and the
Children's Trust Thrive by Five Program

e "Services" means Forum-originated services which includes, but is not limited to, the
Forum's ECE Directory, Forum Membership, the Forum's Child Care Evaluation
Services, and the Forum's Professional Development Registry.



https://cares.myflfamilies.com/Security/Login
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e "Site' means a location, as designated by a valid street address, that has been licensed,
registered, or deemed license exempt by the Florida Department of Children and Families
(FDCF) to provide child care services.

e "We", "us", and "our" means the Children’s Forum, Inc.

e "You™ and "your' means an individual or business entity that we permit to use the
Portal subject to the terms of this agreement.

Introduction

We are pleased to provide you access to our Single Sign-In Portal (the Portal). The Portal
facilitates your access to Programs and Services managed by the Forum by providing a method
to view and request changes to your information.

Your use of the Forum services, through the Portal, is subject to the following Terms of Use
(Terms). These Terms are a binding contract between you and the Forum. After reviewing these
Terms, you must agree to abide by their requirements. In order to do so, you must check the "I
accept and agree to abide by the Forum Single Sign-In Portal Terms of Use." By checking the "I
agree" box and by using or accessing the Portal you accept and agree to be bound by these
Terms. You may not use this site if you do not agree to these terms. Your use of the Portal is
governed by the version of the Terms in effect on the date the Portal is accessed by you. The
Forum may modify these terms at any time and without prior notice. These terms are in addition
to any other agreements between you and the Forum, including but not limited to the laws of the
State of Florida and contractual requirements of individual Programs and Services.

Confidentiality Notice

Subject to applicable law, we will disclose information to third parties about you: (i) where it is
necessary for the provision of Services you have requested; (ii) where it is necessary for your
inclusion in Programs to which you have requested access; (ii) to comply with government
agency or court orders; (iii) if you give us permission; (iv) as aggregated and anonymized
information included in summaries and reports; (v) as stated in our privacy policy; and (vi) as
otherwise required by law or government regulation.

Employment Records

The Portal offers joint control of an employment record that links a Personal Account and a
Business Entity. Either party may request the creation of an employment records. Employment
records requested by a Business Account must be actively approved by the relevant Personal
Account. Employment records requested by a Business Account not actively approved by a
Personal Account will be deleted after 30 days. We will assume employment records requested
by a Personal Account to be approved unless and until actively denied by the relevant Business
Account. By approving an employment record, you agree:

e The Business Account:



o May see the details of the approved employment record including start date,
hourly wage, position titles, position start dates, position end dates, ages of
children in care, and hours per week.

o May see aggregate data (i.e. credit or CEU totals, highest degree level, currently
active credential titles and credential expiration dates) on education completed by
the individual more than 24 months prior to date of access.

o May see specific details (i.e. class names, school names, and dates) on education
completed more recently than 24 months.

o May submit new education for verification, including uploading educational
documents that may include private or confidential information.

o May update an employment record with new position information without further
approval from the individual.

o May terminate an employment record by supplying the date of the last day
employed. By terminating an employment, the business entity gives up the ability
and authority to see the private individual’s past or present education but retains
the ability to view the employment record itself.

o May NOT access, view, or update an employment record that links a Personal
Account to a different Business Account.

e The Personal Account:
May see all details of their employment record.
May request a new position record, subject to approval by the Business Account.
May terminate an employment record by supplying the date of last day employed.
By terminating an employment, the individual entity removes all ability and
authority of the business entity to see their education; the business entity will
retain the ability to view the employment record itself.

Employment record are confidential and all information available (i.e. education) once an
employment record is approved is also confidential. Both Business Accounts and Personal
Accounts agree to accept responsibility to maintain the confidentiality of all data available in the
Portal.

Access Codes

To use the Portal, you must use the Access Codes you establish or we provide for you. Keep
them confidential to prevent unauthorized access or use of your information. Anyone to whom
you give your Access Codes will have full access to your information even if you attempt to
limit that person’s authority. None of our employees or employees of our affiliates will contact
you via phone or e-mail requesting your Access Codes.

By entering into this agreement and using the Portal, you agree to comply with all of our present
and future security procedures with respect to programs and services covered by this agreement.
This includes, but is not limited to, protection of account access information (Access Codes) and
other personal and business information.

Our security procedures are contained in this agreement and in other written procedures we may
provide to you. You acknowledge receiving a copy in writing of our current security procedures



in this agreement and other documents we may provide to you. We may at any time change our
security procedures. We may advise you of such changes to the extent they affect your use of
Programs and Services under this agreement, but failure to do so will not affect your obligations
or our rights. You agree to give all of our security procedures the highest level of confidentiality
and to ensure that no account access information are used by or accessible to anyone other than
persons you have authorized.

Notwithstanding any security procedure which may from time to time be in effect for detecting
errors in transactions covered by this agreement, we have no duty to discover or report to you
any such errors. Neither shall we be liable to you for the failure of such security procedure to
detect such errors, regardless of the manner in which we apply such security procedures.

If you have Access Codes for access to the Portal, you are solely responsible for all activities that
occur in connection with the use of your User Name and Password. Accordingly, you must take
steps to protect the confidentiality of your Access Codes. Notify the Forum immediately if you
become aware of any disclosure, loss, theft, or unauthorized use of your Access Codes. You may
notify the Forum of such by contacting the Help Desk at the Portalhelpdesk @
thechildrensforum.com.

DISCLAIMER OF WARRANTIES

A) NEITHER THE FORUM, ITS EMPLOYEES, CONTRACTORS, OR
SUBCONTRACTORS, OR THE EMPLOYEES OF ANY OF ITS CONTRACTORS OR
SUBCONTRACTORS, MAKES ANY CLAIMS, PROMISES OR GUARANTEES ABOUT
OR ASSUMES ANY LEGAL LIABILITY FOR THE AVAILABILITY, ACCURACY,
CURRENCY, COMPLETENESS, USEFULNESS, OR ADEQUACY OF ANY
INFORMATION, CONTENTS, PROCESSES, PRODUCTS, OR SERVICES ON THE
PORTAL. SUCH PARTIES EXPRESSLY DISCLAIM LIABILITY FOR ERRORS AND
OMISSIONS THEREIN. B) NO WARRANTY OF ANY KIND, INCLUDING BUT NOT
LIMITED TO IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A
PARTICULAR PURPOSE, NON-INFRINGEMENT OF THIRD PARTY RIGHTS, AND
FREEDOM FROM COMPUTER VIRUSES IS GIVEN WITH RESPECT TO THE PORTAL
BY ANY PARTIES TO THIS DISCLAIMER. C) THE PORTAL IS MADE AVAILABLE TO
YOU "AS IS" AND "AS AVAILABLE" AND THE FORUM DOES NOT WARRANT THAT
ANY DEFECTS OR INACCURACIES WILL BE CORRECTED. D) THE FORUM DOES
NOT WARRANT THAT THE PORTAL WILL ALWAYS MEET YOUR NEEDS, OR THAT
YOUR USE WILL BE UNINTERRUPTED, TIMELY, SECURE, OR ERROR FREE. THE
FORUM ALSO MAKES NO WARRANTY THAT THE RESULTS OBTAINED FROM THE
USE OF THE PORTAL WILL ALWAYS BE ACCURATE OR RELIABLE, OR THAT THE
QUALITY OF ANY SERVICES WILL MEET YOUR EXPECTATIONS. E) THE FORUM
DISCLAIMS ANY LIABILITY FOR THE IMPROPER OR INCORRECT USE OF
INFORMATION OBTAINED FROM THE PORTAL. F) ALL SERVICES AND
INFORMATION PROVIDED THROUGH THE PORTAL ARE SUBJECT TO CHANGE
WITHOUT NOTICE.



LIMITATION OF LIABILITY

A) THE FORUM WILL NOT BE LIABLE TO YOU OR ANYONE ELSE FOR ANY
CONSEQUENTIAL, INCIDENTAL, SPECIAL, OR INDIRECT DAMAGES, INCLUDING
BUT NOT LIMITED TO, AN INCORRECT DETERMINATION OF PROFESSIONAL
QUALIFICATIONS. THIS IS TRUE EVEN IF THE FORUM HAS BEEN ADVISED OF
SUCH POSSIBLE DAMAGES OR LOSSES. B) IF A CONTRACTED PROVIDER OR ANY
OTHER USER OF THE PORTAL BENEFITS FINANCIALLY FROM AN ERROR IN THE
DESIGN OR USE OF THE PORTAL, THE FORUM MAINTAINS THE RIGHT TO RECOUP
ANY FINANCIAL BENEFITS TO WHICH THE CONTRACTED PROVIDER OR OTHER
USER MAY HAVE RECEIVED. C) THE FORUM WILL NOT BE LIABLE TO YOU OR
ANYONE ELSE FOR ANY LOSS RESULTING FROM A CAUSE OVER WHICH THE
FORUM DOES NOT HAVE DIRECT CONTROL. THIS INCLUDES BUT IS NOT LIMITED
TO FAILURE OF ELECTRONIC OR MECHANICAL EQUIPMENT OR
COMMUNICATIONS LINES (INCLUDING TELEPHONE, CABLE, OR INTERNET),
UNAUTHORIZED ACCESS, VIRUSES, THEFT, OPERATOR ERRORS, SEVERE OR
EXTRAORDINARY WEATHER (INCLUDING FLOOD, EARTHQUAKE, OR OTHER ACT
OF GOD), FIRE, WAR, INSURRECTION, TERRORIST ACT, RIOT, LABOR DISPUTE OR
OTHER LABOR PROBLEMS, ACCIDENT, EMERGENCY, OR ACTION OF
GOVERNMENT. D) SHOULD YOU RECEIVE FUNDS TO WHICH YOU ARE NOT
LEGALLY ENTITLED DUE TO AN ERROR OR FLAW IN THE PORTAL, YOU ARE
RESPONSIBLE FOR NOTIFYING THE FORUM THAT YOU RECEIVED FUNDS IN
ERROR. YOUR FAILURE TO NOTIFY THE FORUM OF SUCH AND YOUR KEEPING
SAID FUNDS, MAY RESULT IN THE FORUM TAKING LEGAL ACTION AGAINST YOU
TO RECOUP SUCH FUNDS AND FOR ATTORNEYS’ FEES.

Indemnification

As a condition of your use of the Portal you agree to indemnify and hold harmless the Forum, its
officers, directors, board, employees, attorneys, agents, and its third party providers
("Indemnitees™) from and against all claims, losses, liability, costs, expenses, and damages,
(including but not limited to attorneys' fees), arising from your use of the Portal or resulting from
the information you supply or from your violation of these terms.

The Forum Policy Governs

Should a conflict arise between the Forum policy regarding scholarships, contracting, licensing,
background record checks, professional qualifications or any other issue to which the Forum
policy applies and the use of the Portal, then the Forum policy will govern any and all
interactions between users, licensors and/or contractors, and the Forum.

Changes to these Terms



This agreement will stay in effect until it is changed or terminated. The Forum may change these
Terms from time to time without notice to you and you agree to accept these changes. Changes
to the Terms will apply to the use of the Portal as of the date of the change. As a result, users
should review the content of these Terms of Use on a regular basis. We may add, modify or
discontinue the Portal at any time. We may also temporarily suspend your use of the Portal at
any time for security reasons or any other reason in our sole discretion. We may routinely
terminate Portal access for accounts that have been inactive for a year. We also have the right to
make changes in this agreement at any time in our sole discretion. We will comply with any
notice requirements under applicable law for such changes. If applicable law does not specify
any notice requirements for the change, we will decide what kind of notice (if any) we will give
you and the method of providing any such notice. You are not permitted to alter or amend this
agreement or any related document without our express written consent. Any attempt to do so
will be void and unenforceable. We have no responsibility or liability for Portal unavailability,
interruptions or delays due to any cause. Failure to view these terms on a regular basis does not
relieve the user of the duty of being informed of their content and you accept these modifications
if you continue to use the Portal.

Termination

The Forum may terminate your access to the Portal without prior notice if we have reasonable
cause to believe that you have violated any of these terms or used this site improperly or for
purposes other than its intended use.

Copyright Notice

This site and its contents, as well as the software used on or in connection with this site, are the
property of the Forum and/or its licensors. Such property is protected by United States copyright
laws and international treaty provisions. The Forum reserves its rights in this property not
specifically granted to others in any agreements with the Forum.

Governing Law

Regardless of where you live or work or where you access the Portal, these terms and their
enforcement are governed by the laws of the State of Florida. Any disputes regarding this
Agreement shall be within the jurisdiction of the courts of Leon County, Florida. The parties
agree that such legal action shall be filed and heard in Leon County, Florida, if allowed by
applicable law. If any of the terms of this Agreement cannot be legally enforced, they will be
considered changed to the extent necessary to comply with applicable law. The remainder of this
Agreement shall remain in full force and effect.

Severability



If a court of competent jurisdiction deems any provision of these Terms of Use unenforceable,
that provision will be enforced to the maximum extent permissible, and the remaining provisions
will remain in full force and effect.

Legal Contact

If you have questions regarding these Terms of Use, you may contact the Forum as follows:
Legal Dept, 2807 Remington Green Circle, Tallahassee, FL 32308

Signatures

You agree to all of the provisions of this agreement (to the extent applicable as provided in this
agreement) by selecting the "1 Agree™ button when you create or access an account. Your
electronic consent has the same effect as if you had signed this agreement with your physical
signature or that of your licensed director or authorized Company Representative. Your physical
signature, electronic consent, or use of our Portal is also your acknowledgement that you have
received a copy of this agreement in electronic form.

You agree to interact with the Forum by electronic means and acknowledge that all documents,
disclosures, forms and other information related to such interaction will be provided to you
through a mobile or web-based electronic interface or email. Each time you use the Portal and
submit information to the Forum you agree to the electronic access, receipt and acceptance of
documents, disclosures and forms. You may not use the Portal unless you agree to receive
documents by electronic means.

By checking the "1 Agree" button below you are electronically signing the Terms of Use related
to the Portal. You specifically agree that any electronic signatures that you provide through this
online process are valid and enforceable as your legal signature. You acknowledge that these
electronic signatures will legally bind you to the terms and conditions contained in the Terms of
Use documents just as if you had physically signed the same documents with a pen.

Agreement to Receive Disclosures Electronically
You agree to receive all legal and regulatory notices, disclosures and other communications

associated with your registration or use of the Portal through electronic means including web-
based electronic interface, mobile phone interface or email.

SPECIAL PROVISIONS APPLICABLE ONLY TO
BUSINESS ENTITIES OR INDIVIDUALS ACCESSING
BUSINESS ACCOUNTS

Company Representative For a Child Care Business Entity

10



If you are a corporation, partnership, limited liability company, association or some other form
of business entity running or managing a Site, we will issue Access Codes to the Licensed
Director listed on your Florida Department of Children and Families (FDCF) license. The
License Director for Site is considered to be the Site's primary Company Representative. Each
Site will be issued separate Access Codes. It is your responsibility to ensure that the Access
Codes are provided only to persons you authorize. You represent to us that anyone using your
Access Codes has general authority from your company to give us information about to submit
documents for your business to the Portal.

Each person using your Access Codes will have the ability to:

e View employment records for all verified and approved staff.

e Add end dates to employment records.

e View education information for currently employed staff.

« Initiate a request for a new employment record linking your Business Account to a
Personal Account.

e Request access to Services and Programs and update any information associated with
your continued receipt of assistance through those Services and Programs.

« Allow anyone else to use your Access Codes to obtain information or other services.

Your Liability for Activity From Business Accounts

You are liable for all activity that you initiate or authorize, even if the person you authorize
exceeds your authority. If you or a Company Representative has given someone your user name
and password and want to terminate that person's authority, you must notify us immediately. You
may call the Forum for assistance with terminating an authorized user or Company
Representative. We may have to change your Access Codes or take additional steps to prevent
further access by such person.

Our system supporting our Portal service is designed so that it may be operated only upon entry
of valid Access Codes. Since we condition access upon entry of valid Access Codes, we will
accept instructions for updates or changes from any person using valid Access Codes. This is so
even if the person obtaining access:

« Isnot the Licensed Director for a child care site.

o Exceeds your authority or that granted by the licensed director.
o Does not have your authority.

« Has had his/her authority changed or revoked.

e Is an imposter or thief.

You authorize us to treat any instructions we receive using valid Access Codes as if the
instructions had been made in writing and signed by the appropriate licensed director or
Company Representative. Unless there is substantial evidence to the contrary, our records will be
conclusive regarding any access to, or action taken through, our Portal. We will have no liability
for honoring requests that are initiated using your Access Code and have no duty to inquiry as to
whether a request using a valid Access Code is authorized by you. You agree to promptly

11



examine all mail (electronic or USPS) from the Portal and any confirmations of requests which
we may send or make available to you, and to promptly notify us of any discrepancy or error
within 30 days of receipt of any such statement or confirmation.

Name (PRINT CLEARLY):

Signature:

Social Security Number (PRINT CLEARLY): Date:

12



dcruz
Highlight

dcruz
Highlight

dcruz
Highlight

dcruz
Highlight


THE m

CHILDREN'S THRIVE
TRUST BY

Early Learning Career Center

Early Learning Career Center Scholarship Eligibility Criteria

Works at least 20 hours per week directly with children

Has been employed for at least 90 days at the program

Has completed mandated DCF 45 hours

Willing to participate in the Professional Development Registry (PDR)
Have no pending grades or outstanding debt with outside agency or
institution

**Please note that Directors, Asst Directors and Curriculum specialists are also eligible
to receive scholarship supports.

Elegibilidad de Becas del Centro de Carreras

Trabajar minimo 20 horas a la semana directamente con niinos

Por lo menos 90 dias empleada en el centro

Evidencia de completar las 45 horas de DCF

Estar dispuesto a participar en la base de datos de desarrollo profesional
(Registro)

No tener notas pendientes o tener deuda financiera con agencia o
institucion

**Tenemos apoyo para Director/Asistente de Director/especialista de curriculo
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Early Learning Career Center RIF/Scholarship Application Process

e Send the Early Learning Career Center (ELCC) an email requesting scholarship support to
careercenter@thechildrensforum.com

e ELCC will verify Registry database for program/staff information

e ELCC will send Registry Information Form (RIF) application to program to add staff if staff members are not in
Registry database

e Program/educator will complete RIF application, submit via fax to ELCC and contact ELCC to confirm fax was
received (this is a very important step)

e ELCC will confirm receipt of complete RIF application when program/educator contacts ELCC

e ELCC will submit RIF application update (this can take up to 48 hours)

e Program/educator will contact ELCC after 48 hours to confirm RIF update was completed

e ELCC will assign program/educator to Professional Development Specialist (PDS) to assist with scholarship
request

e PDS will contact program and discuss scholarship request for program staff

o [f staff are eligible, PDS will send scholarship application to program supervisor/educator for signature

e Program supervisor/educator will sign and return scholarship application to PDS

e  PDS will submit scholarship application for approval to ELCC

e Once scholarship application has been approved, PDS will send program supervisor/educator and Award Letter
approval

e Educator will register for approved course or training and submit schedule/proof of registration to PDS for
processing (this must be done at least 1 week before course/training begins AND educator must contact PDS
to confirm receipt of documentation)

e PDS will process schedule/proof of registration for course/training

e Schedule will be reviewed by ELCC and approval or denial will result

e PDS will contact educator in the event schedule has not been approved

**Please note that Directors, Asst Directors and Curriculum specialists are also eligible to receive scholarship supports.
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Proceso de solicitud de beca RIF / beca de Early Learning Career Center

¢ Envie un correo electrdnico al Early Learning Career Center (ELCC) solicitando apoyo para becas a
carreracenter@thechildrensforum.com .

e ELCC verificara la base de datos del Registro para la informacién del programa / personal

¢ ELCC enviara la solicitud del Formulario de informacion de Registro (RIF) al programa para agregar personal si los
miembros del personal no estadn en la base de datos del Registro

e El programa / educador completara la solicitud de RIF, la enviara por fax a ELCC y se comunicara con ELCC para
confirmar que se recibid el fax (este es un paso muy importante)

¢ ELCC confirmara la recepcién de la solicitud RIF completa cuando el programa / educador contacte a ELCC

¢ ELCC enviara la actualizacion de la aplicacién RIF (esto puede demorar hasta 48 horas)

¢ El programa / educador se comunicara con ELCC después de 48 horas para confirmar que se completd la actualizacidn
RIF

® ELCC asignard el programa / educador al Especialista en Desarrollo Profesional (PDS) para ayudar con la solicitud de
beca

¢ PDS contactard al programa y discutira la solicitud de beca para el personal del programa

« Si el personal es elegible, PDS enviara la solicitud de beca al supervisor / educador del programa para su firma

o El supervisor / educador del programa firmara y devolvera la solicitud de beca a PDS

¢ PDS presentara la solicitud de beca para su aprobacién a ELCC

¢ Una vez que se haya aprobado la solicitud de beca, PDS enviara al supervisor / educador del programa la aprobacion
de la Carta de Adjudicacion (Award Letter)

e El educador se registrara para un curso o capacitacion aprobada y enviara una inscripcién / prueba de registro a PDS
para su procesamiento (esto debe hacerse al menos 1 semana antes de que comience el curso / capacitacién Y el
educador debe comunicarse con PDS para confirmar la recepcion de la documentacion)

* PDS procesara el horario / prueba de registro para el curso / capacitacion

¢ ELCC revisara la inscripcion y resultard en aprobacidn o negacién

¢ PDS se comunicara con el educador en caso de que el horario del evento no haya sido aprobado

** Tenga en cuenta que los Directores, los Directores Asistentes y los especialistas en Curriculo también son elegibles
para recibir apoyos de becas.
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